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	OAKLAND HOUSING AUTHORITY (OHA)

Contract Compliance & General Services

1180 25th Avenue, Oakland CA 94601

510-535-3110 / 510-535-3118 Fax


QUOTES for Small Purchases (< $100K) 
	DATE:
	
	   Type of Purchase:

	ATTENTION TO:

	All Potential Bidders
	     FORMCHECKBOX 
  Non-Construction
     FORMCHECKBOX 
  Construction/Maintenance
     FORMCHECKBOX 
  Materials Only


	FROM:
	Kimberly Low

	PHONE/EMAIL:
	510-535-3114/ Email: klow@oakha.org

	SUBJECT:
	Request Written Quote for Services and/or Materials specified below

	QSP#:
	QSP #10-027

	PROJECT NAME:
	Leased Housing 2006 Wait List Purge


*********************************************************************************************

INSTRUCTIONS:     

Please email or submit your quote on the Quote Form below to the above contact staff.  
Please attach any applicable documents to your quote.  (See also Terms & Conditions to follow)

(If you don’t have scanning capabilities, you may enter your name in the ‘Signed By’ box below and email the completed form.)
Section 3 Requirements will apply.
(Forms and documents referenced may also be downloaded from OHA website at www.oakha.org/ Select Procurement)

SCOPE OF WORK:
    FORMCHECKBOX 
   See attached scope of work.   (This document with the breakdown must be submitted with Quote!)
    FORMCHECKBOX 
  To follow is the Work Scope/Specifications:
	 


DEADLINE:      Due By:
	August 5, 2010
	10:00 AM


                                Date


           Time
If selected, the following documents and requirements must be met:

- General Liability Insurance (naming OHA as additionally insured) and Workmen's Compensation Insurance certificates.

- Form W-9 and -Other required forms as applicable.

In addition (For Construction):
- Performance and Payment Bonds (for amount > $25K) 

- Form - Asbestos: Notice to Contractors (Connelly Act, AB 3713) 

- Weekly certified payroll must be submitted to CCGS once services commence (if > $2,000).
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OAKLAND HOUSING AUTHORITY (OHA)

Contract Compliance & General Services

1180 25th Avenue, Oakland CA 94601

510-535-3110 / 510-535-3118 Fax
	QUOTE FORM

Quote for Small Purchases (QSP)

ATTENTION TO:
Kimberly Low / Email: klow@oakha.org
Quote for Small Purchases (QSP) #:
QSP #10-027
Due Date:

August 5, 2010 at 10:00 AM
Qualification:  Number of times purging public housing agencies’ wait lists:

AMOUNT*:

                                         $ Dollar Amount                                     (Please spell out the amount.)
             Please attach cost breakdown and any applicable documents to your quote.  
              You must also submit the completed, signed form HUD-5369A and Subcontractor Form (if applicable).

 SIGNED BY:
Name/Company
DATE:

PRINT NAME:

PHONE/FAX #:
ADDRESS:

EMAIL:

CONTRACTOR LICENSE #

(if applicable)
Licensing Classification:
(If you don’t have scanning capabilities, you may enter your name in the ‘Signed By’ box below and email the completed form.)
(Make sure you have read  all terms and conditions in the QSP sent by CCGS staff )


	PLEASE SUBMIT YOUR QUOTE FORM TO THE ASSIGNED CCGS STAFF FOR THIS QSP.



Please contact the assigned CCGS Staff for any questions concerning this QSP.
(Forms and documents referenced may also be downloaded from OHA website at www.oakha.org/ Select Procurement)
By submitting this quote, you accepted all terms and conditions provided with the above QSP.  Reminder:
For construction or maintenance > $2,000, you must include in your quote the appropriate wage determination.
*A bid bond of 5% amount must be submitted with your quote for all construction projects > $25,000.  
TERMS & CONDITIONS – REQUEST FOR QUOTES (For Construction & Non-Construction)
(Forms and documents referenced may also be downloaded from OHA website at www.oakha.org/ Select Procurement)
PROCEDURE:  Bidders must submit proposed pricing where provided for on the Request for Quote form.

HA  = Housing Authority
1.0 HA CONTACT: All questions pertaining this QSP shall be addressed to the person indicated on the Quote form. 

2.0 APPLICABILITY:  By submitting a quote (hereinafter referred to as "bid") to our HA, the firm or individual doing so (hereinafter, "the bidder") is automatically agreeing to abide by all terms and conditions listed herein, including those terms and conditions within the HUD document, form HUD-5370-EZ (10/2006), General Contract Conditions for Small Construction/Development Contracts, which will be included in the Purchase Order if selected and may be provided if requested.   For non-construction, by submitting a quote (hereinafter referred to as "bid") to our HA, the firm or individual doing so (hereinafter, "the bidder") is automatically agreeing to abide by all terms and conditions listed herein, including those terms and conditions within the HUD document,   Table 5.1, Mandatory Contract Clauses for Small Purchases Other Than Construction, which will be included in the Purchase Order if selected and may be provided if requested.   
3.0 HA RESERVATION OF RIGHTS:  The HA reserves the right to:

3.1 Reject any or all bids, to waive any informalities in the Solicitation process, or to terminate the Solicitation process at any time, if deemed by the HA to be in the best interest of the HA;

3.2 Terminate a contract awarded pursuant to this Solicitation at any time for its convenience upon delivery of a 10-day written notice to the apparent or successful bidder;

3.3 Determine the days, hours and locations that the successful bidder shall provide the items or services called for in this Solicitation;

3.4 Reject and not consider any bid that does not, in the opinion of the HA Buyer, meet the requirements of this Solicitation, including but not necessarily limited to incomplete bids and/or bids offering alternate (not including “or equal” items)  or non-requested items or services;

3.5 For non-construction related work, negotiate the amount that is paid to or by the successful bidder, meaning the amount quoted by the apparent successful bidder may, at the HA’s desecration, be the basis for the beginning of negotiations. 
4.0 BIDDER’S RESPONSIBILITY: Each bidder must carefully review and comply with all instructions provided herein, provided within any named attachments and those provided within the Request for Quote Form.
5.0 DEADLINE:  Each bidder shall submit his/her proposed costs, prior to the posted deadline, where provided within the form.  Whereas this is an informal solicitation process, the HA reserves the right to extend the posted deadline at any time prior to the deadline, if, in the opinion of the HA Buyer, it is in the best interests of the HA to do so.

6.0 HOLD PRICES/NON-ESCALATION: By submitting a bid, each bidder thereby agrees to "hold" or not increase the proposed bid prices for the contract period if selected, with no escalation. If quantities are listed, they are for the purpose of determining best pricing per line item.

7.0 PURCHASE ORDER (PO): The HA will procure the applicable goods or services by issuance of a PO (which shall have the same meaning as a "contract").  PO’s will be issued on an as-needed basis only.  By submitting a bid, the successful bidder thereby agrees to confirm receipt of the PO in the manner directed by the HA.

8.0 AWARD CRITERIA: If an award is completed pursuant to this Solicitation, and unless otherwise instructed by the HA, award shall be made to the responsive and responsible bidder that submits the lowest cost. For non-construction, if an award is completed pursuant to this Solicitation, and unless otherwise instructed by the HA, award shall be made to the responsive and responsible bidder that submits the lowest cost (as detailed within 8.1 – 8.2 following). However, unless otherwise stated, the HA reserves the right to (in addition to the Reservation of Rights Notice, Section 3.0 of this document):

                  8.1  To make award to the same bidder (aggregate) for all items; or,

8.2  To make award to multiple bidders for the same or different items.

9.0 INVALID OR ALTERNATE BIDS: Failure to complete and submit all required information, or to add any additional requirements not acceptable to the HA, may invalidate the bid submitted. Furthermore, the HA shall reserve the right to reject, without consideration, alternate bids, meaning those that do not meet the requirements of this Solicitation.  PLEASE NOTE:  An allowed “or equal” bid does not constitute an “alternate” bid—“or equal” means that the proposed “equal” item is substantially “equal” to the item specified by the HA.

10.0 BID COSTS: There shall be no obligation for the HA to compensate any bidder or prospective bidder for any costs that he/she may incur in responding to this Solicitation.

11.0 SHIPPING COSTS: Each bid sum submitted shall include delivery of the items to the specified HA site or location, as specified within the Solicitation or on the PO issued.

12.0 ASSIGNMENT OF PERSONNEL: The HA shall retain the right to demand and receive a change in personnel assigned by the successful bidder to provide services to the HA if the HA believes that such change is in the best interest of the HA and the completion of the work or provision of the items.

13.0 
UNAUTHORIZED SUB-CONTRACTING PROHIBITED: The successful bidder shall not assign any right, nor delegate any duty for the work proposed pursuant to this Solicitation (including, but not limited to, selling or transferring the ensuing PO or contract) without the prior written consent of the HA Buyer. Any purported assignment of interest or delegation of duty, without the prior written consent of the HA Buyer shall be void and may result in the cancellation of the PO or contract with the HA. 

14.0 
LICENSING AND INSURANCE REQUIREMENTS: By submitting a bid the successful bidder thereby certifies that he/she possess and will, upon request by the HA, present to the HA, proof and/certification of the following:

14.1 Local business license issued by [NAME OF APPLICABLE CITY OR COUNTY] (does not apply to bidders who ship goods in from out-of-town);

14.2 If applicable, a copy of the bidder’s license issued by the State of [NAME THE STATE] licensing authority allowing the bidder to provide the services or products as detailed herein (does not apply to bidders who ship goods in from out-of-state).

14.3 OHA Insurance Requirements - insurance coverage (naming the HA as an additional insured, along with the applicable endorsement), automobile insurance coverage, in amounts designated by the HA, which will be included in the Purchase Order if selected and may be provided if requested.
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